Parsgmmel and Administralive
- Reforms (AR.3) Depatiment,
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Le _aq_.o.hamuw., R.3/2015-1, Dated 23.11.2016

"y

From

Thirt PW.C. DAVIDAR, |AS,,
. Principal Secretary to Govemment

To

All Secrelaries lo Government,

Depadments of Sgcretarial,

Chennal - 600 009. (we.)

Sir,

Sib: Right 16 Informatibn Act,2008 — Farmat for gving information 10
tho applicants under Right ta Informalion Agt ~ lssue o
guidefines — Communicated — Regarding.

Rek From the Umwcq Secretary, Government of Indla, Ministry of
Personnel, Publc  Griovances Pensions Department .of
Personnel and Training, Office Memorandum No.10/1/2073-IR,

Dated 06.10.2015.

. % .

| am directed 1o -encloge a copy of e Office ‘Memgarandum regeived from e

u‘mnca. ‘Secrolary. Governmenl of india, Ministry of Parsonnél, Public Grievantes and
Pensiond Depafimeiit of Pardonnel and Training, New Defhl for infarmation and future

follow-up-actian.
Yours faithfully,

7

lar Biinepel Secrelary to Governmen!

S

Copy to:

1. Tami Nadu Information Gommission, Teyoampel,
2, All Officers and all-Sestians, Personnel and Adml
Cheninal — 600 0089. .

Chennat — 800 018.
nistrative Rétorms Deparimerd,

o
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. No. 10/1/2013-1R ? £il. _
Gavernment of India a
F Ministry of Petsonnel, PG & Pensjon
Depapignipf Peraannel & Training .
ol Norih Block, Newv Dalli
, N o e b oty Dated 6" Ogob ey 2015
P ...., , Office Memorpndum .

ﬁmsﬂ..c.ﬁn Fotmat tor fiving information to the applicants under RTI Act- fssue of guidelines
s»  yogarding. ¢

s w e . WL )

Tt bms been obgerved that different pubtie muthorities provide ‘nfotmation (O RTI

applicants In ditfecent formals, Though there cannot be o standard fannat for providing ,

inforontion, the reply should howaver ésientinlly contaln th following tnformation:

(0 RTlopplioation number, date and date of its xeceipt fn the public authority.

() The nume, designation, official telephgue number angd emnail JD of the CPIO. ™

(i) Tu case the jinformatlon requested far is denied; detadled reasons. for dendal quoting
the relevant sections of thie RT1 Actzhould boclearly mentioned,

(i) Iu ease the Information pertains o other public authority and the application is
transferred under sectign 6{3) of the RTI Agt, detuils of the public autharity to
whom the application is.tranafirred shotld be given.

(W) I the concluding para of the reply, it should be dearly meationed that the First
Appeal, if any, apalnst the reply of the CPIO tay be inadé to the Pirst Appellate
Authority within 30 days of receip of reply of CPIO, -, ‘

(vi) The natwe, designatiun, addtess, official tclephono number and e-mail 1D of the
First Appeliste Authority should alsa by cleatly mentiohed,

2 In addition, wherever the applicant has wquested for 'gertified capies’ of [he
docwuents or fecards, the CPIO should endorse -an the docuirienl “True copy of the
docuiarilecond sapplicd under RT1 Act™, xign’ tho document with date, shove a seal
containing name of the afficer, CPIO aud tame 6f pubte nithority, a3 ehumerated below;

supplied under RT) Act.
Sk

n Date
{Namé of the Officer)

CPI0
(Name of the Public Authority)

™

Trid copy of the docam

Furthies in case the documents la be certified and supplied is large in number, inform atiel on

3. This may be brought to the notics of all concerned. -

| . @hwa
Illlll...lclwlllll
y (G S.Awa)

RT1 application shotld he supplied by a'desipiared PIO bt :the cerllfication of he docustuts,™ ]
if nesd be, could be done by an other fimior gazefted officer, ’
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