P 39 o o o

BN

LaF I
o .“ L&

-

-

w

-
.

-

3

-
L

A L

&

‘-

>
- £

0N

-

>

A A
Ll et Re ¥ T

P Amyem

-

T e— T

L LS § AT

avmr

— e

i AR N R R R N RS R R

.. - TA A
‘ - el anien Gineonr e o (bl &9 D

fhl e,
momeanamingd b miamib,

(e oy omani - GO0 0OY,

M angnl el OB,
Aol anand < edin () 2053
Vit am (B4 a1 6dor ()44, 2H0GHI0

gy oled ANHBOV0 7 A BLA, 30002 ), ey 23122022

I il
A it bl gy thbl aralod), Slordo
L a8 Wenmian,

LTI

. ey, vt and i s,

ihtomanor ey aod el ol (il i),
2 moaatlati o) ),

gyt G (), Modiom Gan i 1y,

Gt snmn 1040, (& amannt ) It e
mui,

oW nali: mibiman ) Eamudldiomen wom)  @mndonrn,

uiemanr — mihimon gl 10002022 b o 1312022 pedh e wenydadlr.

ER S mieonuldy @i’ el 22.11.2022.)

sanenie

unffemaniles  mugsynh  mibimarg ngmdienedlod B sousorh  rridatu(Ndma.

Goghen OO’ gibiemon miinpmihmoman o pidymaneminile:

(h menanch @omnd » flemnd a1 ingoyafilhe, opin jommd H12.() anpthien e @ Hldm
ERhmiommuiledr  mg s orator, 22286408 1120071, veollwner  wdHmibd  Kiapenad
Fadhandod  (WED  promp, o 07052007601 enbluna o flw OyHleymidsihis ol
ool Croc_ (lalioirann (o E5omenordhention ' (olre ).

G maandd @Qupnb = flemwd o ddled i @umiuiib  wegidhadt @, Bl
uhGon(momat  umodlogmhancor  oflhmieophatnn’ . mgend  (Prescribed  format)
EXR A mIommuNed mig gy eretor, 1MHOB8ALLE. 320151, pirel 1105.2016 6o @oucilufh_tiu. [Holreng
(hen ey LB omooor hentiun. (olt o gy,

ﬂ./-"" -O 13

0
P @Gl

& Scanned with OKEN Scanner



e e e

Z,

li\m“ﬂ-.‘hlm,‘?-"-(ﬂ\ FUTLYOTTEY (‘“'-'1')1'1‘ o Memind Ul:_lgfi)'fﬁbb @ﬂﬁ]ﬁhg]ml“}]mﬂuﬂ,l_

3O e anon el IEUBHNIUHSE  HHE6d  GUPHIGIUL @ouedol (b 6T6OTGLD:
A e eneon i al)ady

GMley  2oh ey

GO Bomib, (i maedo @upd 2 _feoiwd s__b, 2005 Gifley G-6s1 UL QupUuhid

Ihtsdonaoar  anphiEhoumhens HHae GumIb o_feowpd o U
vl @ibibmeopdanu.. 30 HeonbimendEomor @GS HIoTSsiuLL
DLanib Qo gudaieuBlor Guleo, EIBENImhE e flu peds cuphimiuL. Goidr (b
et e, i wemimnmdy QL gseidoamar wH@DIH QuIrg OflEmT Heiy
*nlibag orefld, maando Gl b 2_Memind o1”_LiGfle; 6@ Uy sbwbsou_L Uy
idleny A OGlh@y © flur mowg dovmdmns 5 BB EHd@HT M HDID @QainuiuL
Qowedn (> o1cor e, vy WEIBIIIG Qriuiu@ib seaice Quoib 2 fewd 10 Bliley
OMST U eor lum\:(y)m)mu‘hl_@ wgnieilh @ Guwéoapsomui(h) <9|@jan®[rm'fb
ERMBINALDE, 30w memd @ L6 auphisiuL Gauads (Hib areteyh &3 gicomuiles
PEH - etadl 81038320211 muer 2401202260  Sibloypidahisdr
@mlblﬂll“l,t'.ll_ll:u@dl oot (e o &3 6meoor &8 001 (6T 6T g).

1 maauss Qumib o fNemind &1L ib, 2005.651 Oifley15(4)-eTuty, HODBI[H HESEIED
Remavoritih Slast Qg wedoranesliiny, Gueont & whHmh Digpieucd Guosoradsr o, Wbleo
Shomaoaminth measaucd <, emeoonufl b 2 hmemioh @ D. wiHles 5&56u6d b smeaTud S
Oibleony s o1 ghoolledr Licwoflc)

- L{6mTaEThd @b 2 1 U1 pngy) ST &l S1emiuns
ASSTVNTCH

D orcrGou. EPHIE pmarc> @evamusHer GewdunE) @biss SEDHIE
HBaIch x_‘&,ﬁn)tﬂ)llllf!,_fm'lb@ 2_S5060L anflousns GabutuL eSéeneo.

S QU Hmeac DAgIeucoiaerned QuDIURHID weEseeT EUNMIshsHeucmIusicd
Guogbung IDembtsoll Bemeuemind GlaFweos BiIaens smdHGw() (Secretariat Office Manual)
b oI APINVSH BGWL 1960 (Government Office Manual) @& OIS [Herer

WPeODOUY  evSsWNETTIUL Caiorib  a16rHD  eMumid shEEhsE 05flaildas
@enineiranuE B m g

SHHIG 6T 2_ 6001 COLDILIET 6T,

T8 FTILE QFWEON 6T (155 &N 5.
'S . v 'F) 1 . ‘2”;2‘”
D AWHp 22l 2022 N SIS 5 2kt ’

mxnmﬁb‘é)u@ ot I 9-.99--;..,:/ Pﬂg!— G) o v

vi e 2| 2l P ~ wow
9_‘_.3-)‘02"3

G Scanned with OKEN Scanner



- TUwes . B N I S S ey =

wsoflgs euer Cosomsgoreoin (AR |

PUTRAKINEEA BamimaanL Anspidd FERUYITIA
VAkd Naoy

gameumiog CRLSL,
RO Seos, 0511 _
“ahdieny, P ey 24910 2059

Oly & 6T6UOL. 38193/MSIZOZJ =1, mpueir 24.01. 2022

QIR

B sondlsd) o, nu@&vﬁgﬁusﬁ, IR
Ot Qawenrsmy,

Glumiyi

HENEVINDG GRALIEVS: D60l G| FIENESET MDD
SYN6ITE ) GI6MD GENEEHLISET,

Dp0OSTHE L i S aer,

uBsurran aunHoaToi,

uhleurani, Qasirsner a_wikdlosrmds Hlener, LOZIET.

sy / 9pdsmwnuli,

Quigger: P SWinGLsalger JOATSHS Sl ng;{s}'g,a&maﬁ
' Swiesiass g  Cudpemlil G PRI (o 16
srasAaEET seuh opllée Cammen — QBMILTE.

Yolrirdottk

goud Guord 2 flew slom, 2005-ar Sifley 6(1)-sirél) GupiuGDh SoHeu Gum
o flenind ovL uSGHSEHE GOGEmTGEIUCL 30 BT HEhHEST QUITG!S S0 JIIELRTTE
ehéd anprvsLuGaiBldsme starai, GLEBHLITEITET Qurgs Ben ST weyeSle eT6ITaT
poom  Caleiu QaeTg HILDS SIS0 Qamstomos)  gawrer Hme  EmaLd
BOIEI EMET CULIEIE SUBITE YLD, LogIaTlsd Gel it SHNEETH G SFLIESEDNE aupddlamsor
CupCarsr ety goasn Quprd o flmns alLgHa @isgamrsaiui 30 mIlsEmsEsT
GHeHOUA) QUATIS (DML AL, @a@esy, oy Guyd o fleows sl Wl 19(1) wmgi
19(3)-trép  Cusigennui® Gawwd  Hswso SOUQIGILET LMISTGEEG sraallnud,
Lisnor IFWIPLD 6] ;bu@mgmmm‘n INEHE QBILIHS LSTT&HST uh 8l QametioTip (& HleTment.

2 2005-gyh gL ok Qupid o flews  sTLgdlsr (Eg,nééth
Quirgndmeaflent_Guy QasIEOLAGHE TS JOATEHE SHoamns QIUNsS SlemmessT
WD SR glops  mmeengeT  QLAGWTESE Weireugptn  SiemISSEISET
@euaNu_ uRsormeor:-

(i) ensued Qud 2_flemnd aith, 2005, D fley 6(1)-s16h QuUBLBLD LGS (EHEE SoHanIs
Quynd 2 flsond aC L @iHgismrasiuL 30 EILsESE@T @IS HEE HEHRI

slum...

G Scanned with OKEN Scanner



il

.f\}\*‘i.&.ul‘\‘i iff\hh’uﬁ\hﬁlr {n SRt el lady ffihikashpunaii lﬂijl‘m((hﬂl,"i-jil'ﬁ”!"i f,»,fi.uuil AT qm{h f pﬂhmm-’.?
:1:.»:‘t;\:.‘ql\‘-,:,::!i‘{;;“’\':‘:;:*_‘ “""“r“.o"“-'i'.xli-‘viil.ﬂl:i.fnu"t Al i!.lm“anf.im(qn;-.fi.(imh Ml,’?h[i|g:|;|inii:'4i.ifrltlf 0. H:.i“l.hnfﬂ.l:n
“N“\ﬁ‘..‘_"\ 3 -h_hm;:“.. i |u.*-;;q;'num!!n'!-'(-.'h @i Ji; i m“ndl'u.s'nu ‘fﬁoua‘nm(;,im (1) 'f'E,FDI:‘U_"l””'“_'
a\!l;-;.;\‘.;‘ “:‘4‘. “.‘“‘nah u&!:t-ﬁ,ﬂulﬂh (el mﬁtu \:H;];'!‘.ln.i'm afeli W | uml;mm aical)ib), {._a'.m:mh f,.}ug)nn
i i-‘k‘;{]‘ii"b&'h‘. ,.' ‘,M ~.“"nf;m§" AR b i v gy 1{"‘555"""“ Lt i wiliih 'u.nqﬂu‘r’
‘,Mm‘“ L’“"\;I:';‘mf i "_*l?"f'*ﬁ!nh !lul%il]ﬂll‘l Clenanisw Wanagar(Uiis (lv) mgmgﬁ,{lmuuh (plmi.m.uui('q,h_n
N . A O ey () Al 0oy l;uuii“jlpmﬂlllﬁ',(],lng.mlm'ﬂjil(‘_'j ey i (1)
LRI R Lty by A1 P e genaiy Dy i ptinend i Gaiadar (i

. \ »\"‘Ni;\l_l\tt.\ l“!\'n(‘\iuu_l!m‘.uomtu eblihenl  spadBan b gt T
SATRROWRANDR A oyl oo Fpan et ounnings susiianan b Chegiab(nnn gy o) G i1 85143
PRI it anganth, e isbgpeayont’ (1 ,!‘)ﬁl\!liiIuillifhmt,lh Sl J]ﬁ.ﬂ.n'ﬁ AT

giR1ngil @ et G ol gjﬁr

(P&

) o Pyl
-!Ql]m Glesul is‘uumrmmﬂu o2

(e

i

ey

(3 scanned with OKEN Scanner



TMRRRETNREERNT. Wy T RERRNNNES - NIRRT RS R . e

Personnal and Administralive
Raeforms (AR.3) Department,
Secrelariat, Chennai ~ 600 009.

ausapd), Sigheny 28,

Aapousingmant guem 2047 X

Letter No,14598/AR.3/2015 - 1, Dated: 11-05-2016

From
Thiru P. Chitanar, M.Sc.,M.A. M.Phil..B.L.,
Deputy Secretary to Government

To

All Secretaries to Government,
Departments of Secretariat,
Chennai - 600 009.(w.e.)

Sir,

Sub:  Right to Information Act, 2005 - Maintenance of Registers {
under RTI Act - Copy Communicated - Regarding. i
I

Ref:  Tamil Nadu Information Commission Letter
No.7584/Admn.1/2016, Dated 04-04-2016.

I am directed lo enclose a copy of the letter and its enclosures i
received from the Tamil Nadu Information Commission, Chennai-18 for
information and necessary action and also to communicate the same to all
Head of Departments/Corporations/Boards/Commission under your control.

Yours faithfully,
for Deputy Secretary to Government
Copy to.
1. Tamll Nadu Information Commission, Teynampet, Chennai-18.
2. All Officers, Personnel and Administralive Reforms Department,
Chennai-9.
3. All Sections, Personnel and Administrative Reforms Department,
Chennai-9.
Stock fila / Spara copy

CRI-AIM
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TAMILNADU INFORMATION COMMISSION
No.2, Thiyagaraya Salai, Teynampet, Chennai-600 018

Letter No.15§4[5dmn.![2016 Dated: 04-04-2016
From

Thiru. S. Ashok Kumar,
Secretary.

To

The Principal Secrelary to Government,

Personnel and Administrative Reforms (AR.3) Department,
Secretariat, Chennai-9. (w.e.)

Sir,

Sub: RTIAct 2015 - Maintenance of Registers under RT| Act -
Recommended.

——e

The task of monitering the implementation of Provisions of RTI Act.
2005 has been entrusted to the State Information Commission under section
25(1) of the Act which requires the Commission to prepare a report every
year, which is to be laid in the State Legislature by the Government. Section
25(2) of the Act requires that each Ministry or Department shall, in relation
to the public authorities within their jurisdiction, collect and provide such
information requried by the Information Commission to prepare the Annual
Report and comply with the requirements concerning the furnishing of that
Information and keeping of records for the purposes of this section.

2. The Commission finds that there is no prescribed Register for
recording receipt and disposal of petitions and appeals under RTI. In the
absensce of such Registers, correct figures cannot be furnished by the
PlO's or Appelate Authorities to the Department or Ministry concerned
which is expected lo consolidate the figures. The Commission finds it fit
to recommend that uniform maintenance of Registers on RTI Applicalion /

_ RTI-AIM 137!
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Appeals is ncessary.

3. The Commission, therefore recommends under Section 19(8)(iv) i
of the RTI Act, 2005, for maintenance of the following Registers by all the &
Public authoritis :- AN

. To be maintained | Periodicity of
SI.No. | Name of the Register by whom Abstracts to be drawn

1. RTI Petition Register PIO Monthly/Annual
Register of payment

2. of Fees and Charges PIO Monthly / Annual 45
under RTI (Fees) Rules & K

3 Register of First First Appellate Monthly / Annual A :
Appeals Authority B4

4 Rfagi.sh.ar of Penalty and | Head of the Annual B B
Disciplinary Action Department

5 Register of . Head of the Annuial :
Compensation Department < B

4. |t is requested that the Government may consider this and issue

suitable instructions to all the Public Authorities for the maintenance of such E
Registers. i

5. The following guidelines may be intimated to all concerned about
maintenance of these Registers.

(I). RTI Petition Register :
(a) It should be maintained by every PIO.

(b) In col.15 the no. of requests (items of information sought) must be
mentioned. Eg. If an RTI petitioner asks for 8 items of information, the
figure use 8 must be noted in col.15.

(c) The no. of requests rejected must be indicated in cols. 16 to 29. Eg. If
out of 8 items requested, 2 were rejected under 8(1) (g) and 3 under
8(1)(j), the figures 2 and 3 respectively must be entered in col.22 and 25.

(d) Cases pending at the beginning of the year should be entered in the
beginning of the Register.

(e) Monthly abstract must be drawn al the end of every month.

L RTIZAIM\ (158
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() Cumulative annual abstract must be drawn as on 34st December

: () _Reaister of Payment of charges under RTI (Fees) Rules :

(a) Only charges collected for supply of documents or for inspection will be
shown.

,' (b) Entries will be made as and when charges are received.

(c) Application fees @ Rs.10/- per application will not be entered in this
Register / This will find place in col.12 of RT! Petition Register.

{ g (d) Monthly Abstract : In col.3, the amount of application fees paid by
: applicants will be entered by totalling col.12 of RTI Petition Register for
the month.

(e) Details of charges paid should also be entered in col.30 and 31 of RTI
Pettion Register.

B A Tt

Il. eqister of First eals :

(@) This should be maintained by every Appeliate Authority who is
authorized lo deal with first appeals u/s 19(1) of RTI Act.

P ———

(b) Appeals pending at the beginning of the year should be entered in the
beginning of the Register.

(c) A monthly abstract should be drawn.

; V. Register of Penalty and Disciplinary Action ;

. (a) This Register should be maintained by all Head of the Departments /
‘ Corporations/Boards/Commissions, and also in Secretariat Departments.

B (b) Details should be entered as and when orders of State Information
Commission are received about penalty and recommendation on
disciplinary action.

(c) Details of compliance should be entered as and when it happens.

(d) Pending cases in which penalty has not been collected or displinary
action has not been completed should be entered in the beginning of the
Register.

(e) An annual abstract should be maintained.

U RTIZAIM_\ (39|
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-1 Monthly Abstracts - RT| Register

No. of pelitions

Pending al | Received Pending at
.4 [ thebegining | during the | 'ransferred Disposed | the end of
- b [Lof the month month WeiB(3) the month

Register of payment of charges under RTI (Fees) Rules
(excluding application fees)

" This figure will be taken by totalling column 12 in RTI Petition Register.

Charges to Char.ges Date of

| Date of [ RTI ptn file be paid paid Mode of supply of
| Payment No. (Rs) Payment documents
wo o (Rs.)

: 1 2 3 4 5 6

T Monthly Abstract of fees and charges paid

j" No. of cases in which Tolal charges paid Amount of application
1| charges were paid (Rs)) fees received *
A 1 2 3

L RTI-AM
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Register of First Appeals

Firel Appeals B——

MName and : ‘ ‘
Designation |  Date of ture of ;
Appeal | Date of D""’." cl address by disposal of N?\U-C c i
e . | receiptof s of PIO 18pOs diaposal ;
o o | appeal | © ) oftne 1 oncemed | appeal ¥
Appeliant = ¥ B
|
3
i
!
!
\
f
Monthly Abstract for Appeals ;

Monthly Abstracts o
No. of appeals - 1
Pending , : : '
at the Received Pending al |
o during the Rejected Disposed | theendof | :
beginning of s ks the month
the Month .
|
. RTI-AIM_ 142

|
{
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Register of First Appeals :
First Appeals —

[ v s
Da't‘l Uf -f&..a ang 53'3;."!'131’3- Da‘we Cf ,' e c{ $ i) i
Fppeal | Date of ) addres: o sposalof | oo g 0
— oat | EEBON LT | ofPIO | GSROSTE ) disposal | ik
ta No. | appes fthe opes '
Fia No. | appes appeal ctth concemed appeal ¥
Appeliant , 4
kI
®
Ay
i g
s i

1
Monthly Abstract for Appeals
Monthly Abstracts ;
No. of appeals 1
Pending Received ' Pending at :
Stibie during the Rejected Dispesed the end of
beginning of month the month
the Month
p )
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