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® il 10. Communication of official information: Every Govern-
ment servant shall in performance of his duties in good faith, communi-
cate information to a person in accordance with the Right to Information
Act, 2005 (Central Act 22 of 2005) and the rules made thereunder,

Provided that no Government servant including the
Government Pleaders, Public Prosecutors and other officials who are not
full-time officers, but are engaged by the Government to do specified work
without prejudice to the regular exercise of their professions in other
aspects shall, except in accordance with any general or special order of
the Government or in performance in good faith of the duties assigned to
him, communicate, directly or indirectly, any official document or any part
thereof or classified information either in hard copy or in elecironic format
to any Government servant or any other person to whom he is not
authorized to communicate such official document or classified
information (including in election format)

Provided further that the above proviso shall not apply to the special Public
Prosecutors and Pleaders engaged to do government work -
generally in specified local areas or specially in any particular case or class of
cases”.
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Copy of the Letter Ms.No.89/A/2007. Dated : 09-04-2007 from
Thiru. T.S. Sridhar, I.A.S. Special Commissioner & Secretary to Gov-
ernment, Personal and Administrative Reforms (A) Department, Sec-
retariat, Chennai - 600 009. Addressed to All Heads of Departments

Sub: Passports - Revised Passport Insurance Proce-
dures - Issue of ldentify certificate to Government
Servants for applying for passport - Instructions to
all Departments - Issued.

Ref: From the Government of India, ministry of External Af-
fairs Regional Passport Office, Chennai. Letter
No.F.No.MAS/551/25/2006. dated 26.02.2007

| am directed to state that the system of issuance of passport to
Government Servants was reviewed by the Ministry of the External
Affairs and it has been decided to issue passport to all central
government employees, State Government employees of statutory
bodies and Public Sector Undertakings, only on production of identify
certificate issued by the competent authority as per the prescribed
format enclosed herewith.

2. | am, therefore directed to request you to issue identify
certificate, in duplicate, to your employees in the prescribed format for
the purpose of applying for passport. The extracts of the provisions of
Section 6 (2) of the "Passport Act-1967" are also enclosed for your
references.

3. Necessary amendments to Tamil Nadu Government Servant.
Conduct Rules will be issued separately.

Sd/-
Special Commissioners &
Secretary to Government

/Mrue Copy//
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Extract taken from Passport Act 1967
6(1)

(2) Subject to the other provision of this Act, the passport author-
ity shall refuse to issue a passport or travel document for visiting any
foreign country under clause (c) of subsection (2) of Section 5 on any
one or more of the following grounds, and on any other ground, namely,

(a) that the applicant is not a citizen of India

(b) that the applicant may, or is likely to, engage outside India in
activities prejudicial to the sovereignty and integrity of India.

(c) that the departure of the applicant from India may, or is likely to
be detrimental to the security of India.

(d) that the presence of the applicant outside india may or likely to
prejudice the friendly relations of India with any foreign country:

(e} that the applicant has, at any time during the period of five
years immediately preceding the date of his application, been conictived
by a court in India for any offence involving moral turpitude and sentenced
in respect there of to imprisonment for not less than two years.

( f) that proceedings in respect of an offence alleged to have

been committed by the applicant are pending before a criminal court in
Indian.

(g ) that a warrant or summons for the appearance, or a warrant
for the arrest, of the applicant has been issued by a court under any law
for the time being in force or that an order prohibiting the departure from
India of the applicant has been made by any such court:

( h) that the applicant has been repatriated and has not reim-
bursed the expenditure incurred in connection with such repatriation.

(i) that in the opinion of the Central Government the issue of a

passport or travel document to the applicant will not be in the public inter-
est. , '

/{ True Copy //
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PROFORMA FOR IDENTITY CERTIFICATE

ALL CENTRAL GOVERNMENT EMPLOYEES, STATE
GOVERNMENT EMPLOYEES, EMPLOYEES OF STATUTORY
BODIES AND PUBLIC SECTOR UNDERTAKING ARE
REQUIRED TO PRODUCE AN IDENTITY CERTIFICATE
(STRIKE OUT PORTION NOT APPLICABLE)

(To be given in duplicate on Original Sationery)

Certified that ShrifSmtKUMmM ... Son /Wife
OB L ueeocriioriercasosnmonsans is a temporary / permanent employee of this
Local Fund Audit Department from..............cccceeveen. (date) and is at

present holding the post of

(Designation and office address). The Department has no
objection to his / her acquiring Indian Passport. The undersigned is
authorized to sign this “No Objection Certificate “. | have read the
provisions of Section 6 (2) of the Passports Act -1967 and certify that
these are not attracted in the case of this applicant. | recommend

issues of an Indian Passport to him / her. It is certified that this is a
State Government Department.

Ref. No. & Date.

Director of Local Fund Audit,
l.ocal Fund Audit Department,
chennai - 600 108.

Director of Local Fund Audit,
Local Fund Audit Department,
chennai - 600 108.

/{ True Copy //
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*SCHEDULE - 1li
FORM- |
(See rule 24-A)

Application for “ identity certificate” for applying for Grant/
enewal of passport / and “ No objection certificate” to
undertake foreign trip.

( To be filled by the applicant)

1. Name, designation, office address and scale
of pay (if Selection grade, or Special grade indi-
cate respective ordinary grade scale of pay)

2. Date of retirement

3. Name of Countries proposed to visit, and du-
ration, (need not be filled up to obtain passport
to seek employment abroad). :

4. Purpose of visit

5. Source of funds to meet the cost of the
proposed foreign travel 5

6. State whether any Criminal prosecution is
contemplated or pending against you a and
whether your presence as witness would be

needed in any criminal case under investigation
or trial, ;

CERTIFICATE
_ | undertake that | will uphold the honor and dignity of our
Nation and will not indulge in any act prejudicial to the integrity and
sovereignty of our Country during my Travel and stay abroad.

Signature of the applicant.

(To be filled by the Head of the Department)

*Added by GO.Ms.No.259 P &A.R.(A) Dept. dt.17/12/2007; w.e.f. 17/12/2007
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7. Are the Particulars furnished by the applicant correct as
per information available with the Department :

8. Whether the presence of the applicant out side India, may,
or likely ti, prejudice the friendly relations of India with any
foreign country? !

9. Whether the applicant at any time during the period of five
years immediately preceding the date of his application, been
convicted by a Court in india for any offence involving moral
tripitude and sentenced in respect thereof to imprisonment
for not less than two years? .

10. Whether any proceedings in respect of an offence al-
leged to have been committed by the applicant are pending
before a criminal court in India ;

11. Whether any warrant or summons for the arrest of appli-
cant has been issued by a Court under any law for the time
being in force or whether an order prohibiting the departure
from India of the applicant has been made by any such court.

12. whether the applicant has been repatriated and has not
reimbursed the expenditure incurred in connection with such
repatriation :

13. Whether any Government dues are pending recovery, if
s0, the details thereof.

14, Whether any disciplinary action is pending under rule 17(b)
of the Tamil Nadu Civil Services (Discipline and Appeal) Rules.

15. Whether a certificate has been obtained from Special
Branch C.1.D. (Security) that the applicant does not figure
adversely on the security records of the Government :

16. Whether any corruption charges or Vigilance enquiry is
pending against the applicant :

17. Is there are any contractual obligation to be discharged
by the applicant (applicable in case of travel for employment
only). .

18. Recommendation of the Head of the Department ;

Signature of the Head of the Department.




FORM - lI

Identity certificate to apply for Grant/ Renewal of passport
(To be given by Duplicate)
(See rule 21-A)

Certified that Thiru/ Tmt/Sellvi.................... son/ wife / daughter of Thiru.
............... is a temporary / permanent employee of this .................... (office
address) from ............ . (date) and is at present holding the post of
........................ Mg Lhiref Tot/ SBIVIE. .0 188 dependentfamf_ler
member for Thiru/Tmt. .......... and his /_her identify is certified. this Depart-
ment has no objection to his’has acquiring Indian Passport subject to the
following conditions, namely:-

(i) that the individual should not take up any appointment or undergo any
training other that the one specified, if any or study Programme during his’/
he;t stay tabroad without prior approval of the Government / Head of the De-
partment.

(i) that the Government/ Head of the Department will not be made liable
for any expenditure including travelling expenditure etc., in connection with
his / her / trip abroad;

(Siii) that he/she should not tender resignation of the post held by him/her
under this government while abroad and his/her resignation of appointment
will not be accepted on any account.

(iv) that he/she should not canvass or seek any business while abroad.

(v) that before proceeding aborad he/she should apply to the Government
/ Head of the Department for the sanction of leave to which he/she is eligible
and get it sanctioned for the entire period of his/her absence.

(Vit)' that he/she shall not use the passport obtained on the basis of the
“Identify Certificate” for any subsequent trip aborad for any purpose without
the prior sanction of the competent authorit, and

(vii) that the “Identify Certificate” will be valid only for a period of six months
from the date of issue,

The undersigned is authorized to sign this “No Objection Certificate”. |
have read the provisions of substation (2) of section 6 of the passports Act,
1967 and certify that these are not attracted in the case of this applicant. |

recommend issue of an Indian Passport to him/her. It is certified that this
Department is a State government Department. The Identify card Number of
Thiru/Tmt.(Employee).............. L Reference No. and Date.

Name, Designation and Address Telephone No.

Applicant’s photo to be attested by the certifying Authority.
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FORM- Il

No objection certificate to undertake foreign trip
(See rule 24-A)

Under rule 24-A of the Tamil Nadu government servant's Conduct

Rules, 1973 Thiru/Tmt/Selvi. .................... WATKINGEE: e b b vk
(specify designation) in the department of ....................... (specify the
department) is parmitted to visit Ry pnmsniias (specify the coun-

try/countries) from .............. to ........oooo0. (specify the dates) to see
his son/daughter/other/relatives/friend as a tourist or on pilgrimage or to
attend a training / seminar / workshop / conference, (strike out which is
not applicable) subject to the following conditions:-

(i) He/She should not take up any appoinment or undergo any train-
ing / seminor / workshop / conference other than the one specified, dur-
ing his/her stay abroad without prior permission of the Govenrment / Head
of the Department.

(ii ) That the Government/Head of the Department will not be made
liable for any expenditure including travel expenditure etc., in connection
with his/her trip abroad.

(iii ) He/she should not tender resignation of the post held by him/her
under the government while abroad and his/her resignation of the
appoinment if tendered while aborad will not be accepted on any ac-
count;

(iv) He/She should not canvass or seek any business while abroad,;

( v) This No Objection Certificate is valid for a period of Six months
from the date of issue and it is issued only in connection with the pur-
pose indicated above and should not be used for any other purpose.

(By order of the Government)

T.8. Sridhar,

Special Commissioner and
Secretary to Government)
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* DOWRY DECLARATION FORM

SCHEDULE IV
FORM
[See Rule 3A (2)]
Declaration

To

Sir,

] e et BONOF st itltnrlinainly 12X 0] 0 L R i —
oo R NG S 1 in the office of thaidal o at

TN (place) hereby declare that | have not demanded and taken/
given any dowry either directly or indirectly during my marriage/marriage
of my son/daughter heldon ................ at...... (Place).

Signature of the Government Servant

Signature of the parents or guardian
of the parties to the marriage and the
spouse (where the government Ser-
vant gets married)

...................................

Signature of the parties to the mar-
riage and their parents (where the
son or daughter of the Government
Servant gets married)

*G.0.Ms. 133 P&A.R. (A) Dept. dt. 29/9/2009; w.e.f. 29/9/09
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* STANDARD FORM OF ORDER FOR
APPOINMENTED OF INQUIRY OFFICER

(Rule 17(b)(i) of the Tamil Nadu Civil Services
[Discipline and Appeal) Rules]

Public Services - Disciplinary proceeding - conduct of Inquiry
against Thiru/Tmt/Selvi .......ccevveieeeecrnrecnnne Appoinment of Inquiry
Officer - ordered.

e, DEPartment
G.O./ProceedingNo.................. Dated

WHEREAS an inquiry is proposed to be conducted against Thiru/Tmt/

Selvie .. (Name and Designation of the Government Servant) with
references to the charges framed in the Govemment letter No .............. /
Memo No. ................ Department, dated .....................

AND WHEREAS the Government/undersigned considers that an inquir-
ing Authority should be appointed to inquiry in to the charges framed against

Thirt/Tmt/Selvi. ..........coooevvvennn. (Name and Designation of the Government
Servant)

NOW, THEREFORE the Government/Undersigned hereby appoints Thiru/

TSIV .o issssssatiniiitly as the Inquiry Officer to Inquiry into the charges
framed against the said Thiru/Tmt/Selvi

The said Inquiry Officer is directed to conduct the inquiry following the
procedure laid down in rule 17(b) of the Tamil Nadu Civil Services (Discipline
and Appeal) Rules and send the report expeditiously.
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The hearing may be held at the place where the Government servant was
employed at the time of commission or omission of the act forming the ground
for the disciplinary proceedings and or where the documentary evidences
and witnesses are likely to be readily available. The Inquiring Authority may,
however fix any other place for the inquiry or different places for different
hearings during the course of the inquiry, considering the convenience of the
parfies concerned with reference to the purpose of each

hearing.
(Signature)
Designation of the Competent Authority
To:
TRITUTIISEITL ..o s i S e R i ssssivasui shing

(Name, Designation and Address of Inquiry Officer).
the Head of the Department concerned.

Vigilance Commission, Chennai - (if necessary)
Copy to 5

THIWTIYSEIVI. ..o eeeseeeessassnnes s
(The Government servant concerned)

_ * G.O. Letter. No. 59243/N/P&A.R. (N) Dept.dt.13/10/2009
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SODHIE Leppw SHIDL| cucwollaiiee, Leppw SEIDLES
SIEmI8: sRwMTE6T, GLDNLLITT CUeTITIQeIHE ST LILDSILINTIE LD
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SBOIDENG \smbled S&IMY) eupsHE cldaer - 1958
LOHDILD LIgeNRIg6rT BATABTEDL (. 5O/~
WDHBESIGET HDID Wmumgnes GrumilBadesi
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wHpID sflfser - 1956 [HANABTEDL gho 25/-

SODENG OWING SFETHN S LG ~ 103D HESTABITDL . 150/~

SlghFev Jisnieusds; FLLLD - 1868 [BEAABTML . 5O/-

B66u6d QDI 2_Mening #ULILD - 2005 e
2-6ug) &FHAPON? SiTdleit HHAMDN! HETASBTEDL e, 10/-

& SO : SHIILIF6D L1F606 Heofl.
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